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O mopsA/IKe rpueMa, mepesoia u yBOJIbHEHHs paGOTHHKOB
MyHUIIMTIAJIBHOTO GXO/3KEeTHOTO 0011e00Pa30BaTEeIbHOTO YUPEK/IEeHHA
«HuxkHeBA30BCKaA HaAYaAIbHAA 001e00pazoBaTe /IbHAS MIKO0JIA

3€/IEHOL0/IBCKOT0 MyYHUIHITATBHOTO pariona PecmyGuuku Taraperan»



Hacrosimiee  Tlonoxenue onpenenser BHyTpeHHuil mnopagok B MBOY
Hixnenssosekoit HOLL (nanee no rexery Opranmsaums) odopMmiesus npuema na
paboTy H YBOJIBHEHMSL.

I. Ocnopanuna BO3MAKHOBEHUS TPYAORKIX OTHOMICHHI

I.1. Tpynossie oTnomenns Mexay paborHukom W Opramsanieil BOIHUKAIOT Ha
OCHOBaHHH TPYJ0BOIO JIOTOBOPA, 3dAKIIOYAEMOI0 MMH B COOTBETCTBHM ¢ Tpyi1omhim
Kongekcom PO

1.2. B cayuae dakruyeckoro pomyiiennst padotnuka k pabore ¢ Beaoma U o
NOpyHeHHo  pykoBoanTeast OpraHusaudu  TPYJIOBLIE OTHOLIEHWS BO3HMKAKOT HA
OCHOBAHHH TPYJOBOrO AOTOBOPA HE3ABHCHMO OT TOTO, ObUI JW TPYAOBOH 10rosop
HajuIeKaImumM odpazoM oopMICH.

IL. TIpuém ua paGory

2.1. Tlpuwem mna pabory B Oprasusaunio MPOU3BOAMTCH HA  OCHOBAHMHM
3aKIFOYEHHOro Mexay Opranusanueii n paboTHHKOM TPYA0BOTO 10I0B0pA.

2.2. TpyaoBo# 0roBop 3aK1I09aeTces B IHCEMEHHOT (JopMe, COCTARACTCH B ABYX
IK3EMIIAPAN, KNI M3 KOTOPBIX MOANMCHIBACTCA CTOpoHamu. OMUH 3K3EMAap
TPYAOBOIO 0roBopa nepejaerces pabOTHHKY, APYroH XpaHuTcs y pyKOBOAMTEs
Opranusaumn.

2.3. Tlo pacuopsbkennio pykoBoautess Opranusaiian ik ¢ ero sejoma Padoruuk
MOKeT OBITh J0nyHieH K paboTe 10 0oPMACHHS TPYAOBOrO A0rOBOPA B MUCHMEHHO
hopme. B stom enyuae kamposas caykOa o6s3aHa oGopMHTL TPYAOBOH J10TOBOP ¢
pabOTHHKOM B 1UChbMEHHOH (opMe He NoO3IHee Tpex JHeld co auHs hakTHIeCKOro
JlonyLieHns ero K padore. : %

2.4. JlokymeHTBI, IpetbsBiIACMbIC IPH 3aKIIOUEHIH TPYA0BOTO A0rOBOpA.

[lpu npueme wa paGoty B Opranusammio pykosomurens Oprammauis ofssan
noTpedoBaTh OT MOCTYNAIOUIEro:

2 TACTIOPT WK WHOH AOKYMEHT, YAOCTOBEPAIOWMIT THHHOCTE,

v TpYNOBYIO KHHKKY, O(DOPMICHHYIO B YCTAHOBIEHHOM nopajke, 3a
HCKIIOUSHHEM CIIy4aen, KOTAa TPYAOBOH JIOrOBOP 3aKII0YACTCS BICPBHIE K
paboTHUK mocTynaer Ha paloTy HA YCAOBHAX COBMECTHTENLCTBA;

v\ CTPAxOBOe CBUACTENLCTBO NEHCHOHHOIO CTPAXOBAHMS;

v AOKYMEHTBI BOMHCKOI'O yyeTa s BOCHHOOOSI3AHHBIX U JIATL, TOUTeHALLLMX
MPU3BIBY HA BOCHHYHO Cy#KOY;

v\ IOKymeHT 06 00pa3oBanum, 0 KBaNM(HKALMN WiH HATHYHH CHELHATbHbIX
3HAHWH [PH MOCTYIIEHHN Ha pabory, TpeOyIOuIy0 CrelHaIbHbIY 3HAHUE HIK
CHeHHaIbHON MOATOTOBKH;

v CNPABKY O HANMYHMM (OTCYTCTBHM) CYAMMOCTH M (Miu) paKrta yrosoBHOro
MpecieoBaHus - 1bo 0 MpPeKpallleHnl  YroioBHOTO  HPeciefoBaHus 110
PealHANTHPYIOIMM OCHOBAHHAM, BLIIAHHYIO B NOPSJIKE W 110 JopMe, KOTOpbIe
YCTAHABNMBAIOTCA  (JejlepaibHLIM  OPraHoM  WMCHOJHWTEILHON  BaacTH,
OCYIICCTBAAIOLIAM (YHKUMH 110 BBIPAGOTKE M peain3alini rocyAapeTBeHHON



MOTHTHKA H HOPMATHBHO- MPaBOBOMY PeryJMpOBaHHIO B chepe BHYTpeHHUX
« JIeit;

v\ Ipyrde JOKyMeHTHI, TpeboBarTe  KOTOpPBIE  paspemeno JACHCTBYIOUIM

3aKoHozatenbeTeom Pd

Hpu sakmouenun Tpynosoro AOTOBOPA BIIEPBBIC TPYI0BAS KHMKKA M CTPAXOBOE.
CBHACTCABCTRO.  POCYAAPCTBEHHOTO  TIEHCHOHHOFO ~ CTPAXORAHHS odopmusietcs  na
paboruuka Opranusayueii, ;

25. Ilpwem Ha pabory Ges JAOKYMEHTORB, NEPeHHCIEHHLIX B 1.2.4, we-
HPOH3BOINTCS, :

2.6. B nensx Gosee nonwoli ouenxy MPOMECCHOHANBHBIX H ACNOBbIX KAYECTH
HIPHHUMAEMOTO Ha paboTy 1HIA, AAMHHHCTPALNS Oprannsaunn moxer npenokuts
CMY TPEACTABHTL KPAaTKYIO IMHCbMEHHYIO XapakTepHCTHKY (pestome) BhinoaHsEMOI
padee paboTel (YMeHHE MOJILI0BATHES OPITEXHUKO, paboTars Ha KOMNbIOTEpe, 3HAHUH
COBPEMEHHBIX 00Pa30BATE/ILHBIX TEXHOIOIMI 1 T.):

2.7. llpuem Ha paGory B Opranusaunio  ocyulecTBiaseTes, Kkak [pasuio, ¢
MPOXOKACHHEM MCHBITATENLHOTO CPOKA MPOAONKHTENLHOCTHIO 10 TPEX MECsileB, B
3ABHCHMOCTH OT AOJKHOCTH.

L. Odopmaenue npuema ua padory

3.1. Odopmnenue npueva na paboTy OCYUIECTRIASET PYKOBOAHTES s Opranusanmm .
3.2. Tlpuem na pabory OQOPMIISIETCS MPHKA30M PYKOBOAMTENS Opranusaimmy,
WSMAHHBIM HA OCHOBAHHU 3aK/IOYEHHOTO TPYAOBOro IOTOBOpA. Conepixanue npukasa
AOJBKHO COOTBETCTBORATE YCIOBHSIM 3aKIIOUEHIIONO TPYAOBOIO JIOroBopa.

3.3. Mpukas pyxoBommte:ns Opranusaunn o npueme Ha padory oGbaBISeTCH
PabOTHHKY 1O Pacimueky B TpexAHeBHbIH CPOK, €O AHS NOANUCAHNUS TPYI0BOrO
Aorosopa. Io tpeGosanuio paborumka PYKOBOIAHTENE 0OB513aH BBIAATL €My Hallexalle
3ABEPEHHYIO KOTTHIO TAKOrO NpHKa3a.

3.4. Tlpu npueme na pabory pyKoBomTens Opranusaumny o693aH 03HAKOMHTL
pabothuka ¢ aeficrytomnmy B Opranusaum MPaBHIAMH BHYTPEHHEr0 TPYAOBOIO
PAacriopsiika, MHLIMH JIOKAJILHBIMI HOPMATHBHBIMH aKTaMH (MpHKasaMu, npasdtamu,
[IOJIOKCHUAMMU,  HHCTPYKUMSAMH, B TOM udcie no OT u TB, nporusonoxapuoii
6e30MmacHOCTH T.A.) HMEIOWHMH OTHOWEHHE K TPYAOBOH  QyHKUHE  paboTinKa,
MPEAYNPEANTL 06  0BA3aHHOCTH [0  COXpaHeHHIO CBEACHHH, cocTaBmsiolmx
KOMMEPHCCKYIO nimu cityxebHylo Taiiny Opranuzaumm, u ob OTBETCTBEHHOCTH 3a ee
PASIVIALICHHC WK NEPealy APYIUM JHIAM. :

IV. JInunoe geso paGorunka

4.1. Tlpu npueme na paGoty B Opranmsatwio sasoaures anunoe aeno paboTHuKa.

Jhiunoe neso pabothiika Beaeres pyroBojmTesem Opranmsanuy |

Ilpu nepesose paGorunka na pabory B ApYryw OpraHMIauMio NHYHOR en0
pabOTHHKA Ha OCHOBAHMM O(HUHANBHOTO 3aMpoca  pyKOBOAMTENS NPHHUMAIOLICH
OpraHu3aliiK MepelacTCs Ha HOBOE MECTO pafoTbl, ¢ coBMOIeHHEM HOPM © 3aliinTe
[EPCOHANLHBIX IaHHBIX paboTHHKA.

Besenne HeckonbKkux anunbIx e Ha omnoro paboOTHHKA He JI01YCKAeTCH.



C6op u BHecenwe B Jm4HOE eno PaBGOTHHKA CBEACHHH O €ro NONHTHYECKOH 1
PEIUIHO3HOI NPUHAJUIEKHOCTH, O 9ACTHON KU3HH 3aMPeLlaeTCes.
Marepuansl, npuobinaembie K JHYHBIM JeiaM paborHuka, GpomopyioTes, M
CTPaHHLbl HYMEPYIOTCA.
4.2. B nuanoe gieno paboTHIKA BHOCSTCS Clle1yIOLIHE JOKYMEHTHI:
3assnenue o npuemMe Ha pabory
AHKeTa.
Jlnunas kaproyka paSotHiKa (yHuduumposannas Gopma T-2),
Konust okymenTa, y10CTOBEPSIOLIETO JIMYHOCTL PaboTHHKA.
Konus cBuaerenncTna 0 nocTaHoBKe Ha yueT B Halorosom opratie (MHH)
Komus cTpaxoBoro ceueTenbeTsa NeHCHOHHONO CTPAXOBAHSL.
Agrrobuorpadus.
3assnenne o npueme na pabory.
Konusi tpynoBolf Knuskkn naM JOKYMEHTA, HOJITBEPKAAIOIIETO POXOKACHHE
BOEHHON MM HHOM CitymObI,
10.Konuu auiioMoB, CBHICTENLCTB 06 obpa3oBaHuu.
1 1.Konuu 10KyMEHTOB 0 NPHCBOGHHH YHEHOTO 3BAHMSI, CTENEHH.
1 2.Konuu pacriopsiskenus, IpHKa3a 0 HA3HAUCHUH HA JOKHOCTh.
13.Konus pacniopskeris, npuKasa o nepemMerieHny mno A0/KHOCTH.
14.Komau 1unioMos, CBHACTENLCTB 0 NPOXOIKACHHH OBBIICHHA KBATHHKALHH
(nepenoaroToBKu).
I5.Konui A0oKyMEHTOB 0 NMOOMIPEHUSX, B TOM 4HCAE O NPHCBOCHHH MOYETHBIX
3BAHUMN.
16.Konmnn JIoKyMEeHTOR 0 HANIOKEHHH BILICKAHWH H UX CHITHUM,
17.Komnn 10KyMEHTOB 0 NPOXOKACHUN ATTECTAIINH.
18.Konun 10kyMeHTOR 0 BbIMIATE BOIHAIPAXK/ICHHS,
19. Tpynosoii gorosop.
20.Kornus cu/eTeNbeTBA 0 3aKIIOUEHIH H PACTOPIKEHHH Opaka.
21.0nuch JI0KYMEHTOB, UMEIOLIMXCH B IMUHOM Jee,
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4.3. Cpenienns 0 pabOTHHKE, MpeACTABICHHE KOTOPBIX paboTnukoM Opranusatni
B coorsercTBin ¢ TK PA e spnsercs o6ssarensHbIM, MOTYT GbITh BHECEHH! B THUHOE
A0, TOJIBKO ¢ COrIacHs padoTHHKA.

4.4, Pyxosoantens Oprauusaidy  o8s3an obecreqnTs 3AIMTY NEPCOHAIBHBIX
JAaHHblx paboTHHKE.

4.5. PaBotiuk 06s3aH NpecTaBisTh B MeCSUHBII CPOK CBEAEHMA 06 MIMEHEHHHN
CBOEIO CEMEHHOTO MONOKEHHs, MECTa JKHTEIbCTRA, HOMEPA TeneoHa, OTHOILICHHUS K
BOHHCKOH ciykOe, 0OpazoBaTelkHOrO YPOBHA W APYIHE CBEACHHS, BKIIOUACMBIC B
JIHYHOE /1eno.

V. ¥Boabuenne padornnka

5.1. VBogbnenne paBoTHHKA MPOMIBOANTCS 110 OCHOBAHHUSM. NPeAYCMOTPEHHBIM
Tpynoseiv  Komekcom P, ¢ cobmoenneM  YeTaHOBACHHBIX CPOKOB



o

3aB1ArOBPEMENHOr0 MTHCHMEHHOTO HPEAYNPEKICHIT O APEACTONIHEM YBOJIBHEHHH U
BBITIATON YCTAHOBIEHHBIX KOMIIEHCALMIA

5.2. Bo BCex ciyuasx jJHeM yBOIbHEeHHs paboTHHKA ABJIACTCA [OCJIeIHHIT JIEHB €10
paGotsl B Oprasusaiiiu.

5.3. Odopmrenue yBONbHeHMHs PAOOTHHKA NPOU3BOJNTCH NYTEM W3AHWA TIPHKa3a
06 YBOJILHEHNH 34 TOAMTHCHIO PYKOBOAHTEIA Oprasuzatuu. :

5.4. B nocneanuit jenp padorsl pykooauTeab Opranusauinn 00A3aH BLIIATH
paBGOTHUKY TPYAOBYIO KHIKKY, JApYrne HOKyMEHTBI, cBsizaHHble ¢ paboroii, no
muchMeHHOMY 3asBienmio Pabornuxa. K noKkymeHTaM, CBA3aHHBIM € paGoToit,
OTHOCATCS KOMMH TPHKA3a O NpHEMe Ha pabory, NpUKazos O MEPEBOAdx Ha JPYryIo
pabory, npykasza 00 yBOJIBHEHHH C paboThl; BhIIMCKH H3 TPYAOBOW KHH/KKH; CIIPABKH O
3apaBoTHOI n1aTe, MepHoie padoThl B Oprasu3aliy 1 JApyrie,

KOMHM  IOKyMEHTOB, CBA3aHHBIX €  padoOTOH, JOTKHbBI ObITE  TOAMHCAHb
pykosojtesiem Opranusauii 1 3aBEpeHBI NEHATLIO.

55 B nocnenuuii gcub paborer paboTHuka (HHAHCOBAS cayxba obs3ana
NPOM3BECTH ¢ PADOTHHKOM OKOHYATENBLHBIA pacyeT.

5.6. B ciyuae, ecid B JIeHb YBOJILHCHNUA paboTHIKA BBIAATH TPYAOBYIO KHIKKY
HEBOIMOIKHO B CBH3H ¢ OTCyrcTBMem paGorHika JinOO €ro OTKA30M OT HOMYHCHHI
TPY/AOBOH KHMKKH Ha PYKu, PyKOBOLWTEIb Oprauusalun Hanpasaser paboTHUKY
VBEIOMACHHE 0 HEODXO/IHMOCTH ABHTLCA 34 TPY0BOH KHHKKOH 11b0 jath cornacue
wa ormpasienue ee no noure. Co ana HanpaBicHHH yegominerust Oprannsarus
0cROBOKIAETCS OT OTBETCTBEHHOCTH 32 3a/IEPIKKY BbILAHH TPYIOBOH KHHKKH.



